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II1aH Ta 11l Ha CHbOTOJIHI LHH

ITicsisa mporo BebiHapy Bu 3mozkere
IMIHATH CBOE pe3l0Me Ha HOBUH AKICHUU PIBEHb

= ITiAroTyBaTu siipo CBOro pe3ioMe AJ1A HACTYIIHOI Moro ajganTalrii mij
KOHKPETHI IO3UIIil

= BruzHauaTu KJII0UOBI CJIOBA, BKJIIOUATH KJIIOUOBI Ta rajiy3eBl CJI0Ba Y
Barri komyHiKalii

= ONTHUMI3yBaTU CBOE Pe3IOMeE ITiJ] aBTOMaTHUUHI ccTeEMH 00pOOKH
pe3iome



} AK BUAIIUTU CBOE pe3ioMe 13 0e3J114l 1HIIIHX

Axi Bamri HaiOLIBII Baromi
KOMIIETEHIIi1, IOCATHEHHS,
HaBUYKM Bu poIroHyeTe, i AK
BOHU CHIBBIJHOCATHCA 13 IIIJIJIIO
Bamux momnrykiB?

B axux
KOMIIQHisAX/Tamy3ax?

K1 KJII0YOBI cJI0Ba
BHUKOPHCTOBYBAaTU B CBOEMY
pesioMe, 00 a/lanTyBaTH HOTO
710 OTIMCAHH KOHKPETHOI POJIi
YU MO3UII?

LHH



CTBOpPITh ajanITOBaHE 1 IIJIECIPSAMOBAHE PE3IOME LHH

= CTBOPITH «yZapHHUU» po3/ia « KopoTko mpo cebe»
= 3po3yMiliTe Kpallle CBOIO IIJIbOBY ayIUTOPIIO:

- IlokaxiTs Barromy moTeHIIMTHOMY UHTaueB] 3B’ A30K MK
Bamumu HaBuukamu, Baimimu pesysibTaTaMu 3 oTpebamu

poboTomaBIs
- BKJIIOUYITH KJIFOUOBI CJI0Ba

~ BukopucroByiTe Baiii gocAarHeHH:A /111 UItocTpaiiii Toro, Ha 110 Bu

31aTHI

= JleMOHCTPYUTE CBOIO IIIHHICTD, Pe3yJIbTaTHU 1 Bail mo3uTuBHUN

BIIUB Ha pobOTYy



PexomeH a1 no HaltuCaHHIO pe3oMe

Po0OiTh:

»1-2 CTOPIHKH - JIOCTAaTHHO JJIs1 OUTBIIIOCTI ITpodeccioHasiB

» 3aJIUIITE 1,5 CM TOJIS 110 KpasM CTOPIHKU JJIs1 MPUBAOJIUBOTO
BUTJISIZTY Ta IIPOCTOTU CIIPUNHATTS

»11-12 po3mip mpudry (Arial abo Calibri)
» ®oKycylTech Ha OCTAaHHIX 10-15 pokax Bairoro socBimgy
» [IUIiTh JTaKOHIYHO, BUKOPUCTOBYUTE aKTUBHI BUPa3u

» [lepeBipTe Bare pe3siome Ha rpamaTuyHi Ta opdorpadivHi
IIOMUJIKU

» [loumHaliTe KOoKHe Ballle pedeHHs i3 aKTUBHOTO [i€CI0Ba
» [IumriTe mpo 06cATH, PO3Mip OXOIUIEHHS, 1 B3arasil - mudpu
» OoKycylTech Ha CBOIX BJIACHHX IifX Ta POJIAX

» BUKOpHUCTOBYHTE peleBAaHTHUU TaIy3€BUU CJIEHT

LHH

HE po0iTh:

» He BruttouaiiTe Bariri Bumoru mo 3apo0iTHil maTi
» He BUKOpHCTOBYHTE 0COOOBI 3aiMEHHUKH

» He BKJITOUaiiTe B pe3loMe Iepesiik peKoMeHAaIii
» He BuKopucToByuTe abpeBiaTypu

> He BKJIIOUaiTe TaKy IIepCOHAIbHY 1H(MOPMAITiIO, SK:
BiK, CIMEHHHMH CTaH, KIJIBKICTD JiTeH, X001




> IlepconastizyliTe cBOE pe3oMe CIYITHUMUI KJIIOUYOBUMU CJIOBAMU LHH

IOpucnpyaeHtisa
T'ocnioyrapyi ioroBopu
CkiiaaHHsA JOTOBOPIB
Or1iHKa IOpUAUIHUX PU3UKIB
IToromxeHHA YMOB
HopwmaruBHuii anais
KomyHikarris
KopriopatuBHe yIpaBJIiHHS
TpynoBe 3aKOHOJABCTBO

Cy/toBi m030BHU

AnMiHiCcTpyBaHHSA
JlebiTopchbka 3a00proBaHICTh
Pospobxka mporieayp
YrpaBtiHHA MOCTaYaIbHUKAMHU
3aKylKu
bromxeryBanHsa

YpasiiiHHA HEPYXOMICTIO

KitieHTChKUH cepBic

Koopaunariis nepeizay odicy

TeHaepHa JOKyMeHTAIlisA

Po3BuUTOK 0i3HECY
YupasiiHHA g0XoaaMu y $300M
Crpareris i m1aHyBaHHS
3iutTa Ta norymuHauuAa (ME&A)
Po3BuTOK 6i3HECY
3aBOIOBaHHA PUHKY
MapxkeTtuHr/bpeHauHT
CorriasbHI Mepexi
YrupaBiiiHHA aCOPTUMEHTOM

[IpiopuTHu3airis iHBECTUITIH

Lee Hecht Harrison



} Jlerki cmocobu migiopaTy KOPHCHI KJII0YOBI CJIOBa LHH

Kopucryunrech OIIicoM BaKaHCIH

= BigeiganTte micuesi gowWwKn oronoLwweHb Npo poboTy (robota.ua, work.ua, grc.ua. ua.jooble.org) abo x
MidkHapogHi (Taki sik LinkedIn Ta Indeed)

= BBegiTb Bawwi knto4oBi cnoa, abo X Ha3By No3uu,ii

= He 3a3HavaniTe micue posTtawyBaHHS poboTH

= 3Haungite 10-12 nosuuin, cxoxi Ha Ti, wo Bu wykaete

= 3HanaiTb cninbHi pucu B onuci umx 10-12 nosnuin

= BusHauTe, aki Bawi HaBM4kK Ta 0cobnMBOCTI cniBnaaaoTh i3 ONMUCOM

~ BnpoBagpxynte Bawi 3Haxigku y Bawomy pesiome

KopucryiTech HapamioBaHHAMU, BLIBHO JOCTYIITHUMHA B iHTEPHETI
= [lowykanTte y cBOEMY ynobneHoMy NOLLYKOBUKY «KMKOYOBI CroBa N4 pe3toMe», MOXeTe AogaTtu Ao
3anuTy HasBy CBOEI npodecii
= Bcinski nonynapHi Ta HenonynsapHi pecypcu yxxe 3pobunu gocnimxkeHHs gnsa Bac. Bu moxeTte 3Hantu
CMUCKW KINKYOBMKX CMiB, CKNageHux y po3pisi npodpecin i ranysen

= O6upanTte KIOYOBI CNoBa i3 CNUCKIB, WO, Ha Bawy aymky, xapaktepuayoTb Bac HanbinbLie

Lee Hecht Harrison



} KirouoBi ciioBa — Po3ain « KopoTko mmpo cebe» vs. Omuc BakaHcll LHH

KOPOTKO PO CEBE

MEHEOXEP 13 PO3BUTKY BISHECY

Ekcnept 3 npogaxis KOpNopaTUBHUM KNiEHTaM i PO3BUTKY
Gi3Hecy ¢ BENUKMM OOCBIAOM Y NOBy40Bi AOBFOCTPOKOBUX
B3aEMOBUIIAHUX BiAHOCKH 3 KnieHTamMun, po3pooui
MapKeTUHIOBUX Nporpam i 3anycky HOBUX NPOAYKTIB B
chepi byaiBHULTBA i ynpaBniHHA HepyxomocTi. [Jobpe
OpIEHTYIOCh Y NOTpebax KrieHTa i3 OKycoM Ha
NiABULLIEHHI JOXIAHOCTI KOXKHOIO i3 HUX 3aBASIKN MOCTINHIN
B3aemMogil, NigTpuMLi i pPO3BUTKY BIAHOCUH i3 KnieHTaMu,,
di3nyHo i BipTyansHo. Po3pobnsas i BNnpoBagKyBaB
MapKETUHIOoBI cTpaTeril, cTpaTteril NpoCyBaHHSA | Npoaaxis,
CTBOPKOBAB 3p03yMisi Ana UifibOBOT ayanUTOPIl LiHHICHI
nponosuuii 4na Makcnmisauil epeKTUBHOCTI iHBECTULIN

ONUC BAKAHCII
MEHEOXEP 3 NMPOOAXIB | PO3BUTKY

Y 3B’A3KY i3 pO3LLUMPEHHSM HaMPsIMKY KOpPNopaTMBHUX Npoaaxis B
komnaHii ABB, BigkpuTa BakaHCia MeHegXepa 3 NPoAaxiB i
PO3BUTKY HaMpsMKy BEHTUMNALINHOIO | €eNeKTPOTEXHIYHOro
obnagHaHHS

O6GoB’A3KMU:
dopmyBaHHS LiiHHICHOI Nnpono3uuii, nobyaosa i peanisadis
cepenHbOCTPOKOBOI MAapPKETUHIOBOI CTpaTeril 4151 NPOCyBaHHS
NPOAYKTY Ha PUHOK

« aKTMBHI Npogaxi NOCTINHUM | HOBMM KIlieHTam

«  MIATPUMaAHHS | PO3BUTOK BIAHOCWH i3 HasiBHOO 6a3010 KIliEHTIB

«  BUABIMEHHA NOTPED KIIEHTIB i MOTMBYBAHHS KMIEHTIB Ha
nogansLie cniBpobiTHUUTBO

+  MOLUYK HOBMX KITIEHTIB: NiANPUEMCTBA iHPPACTPYKTYPU, KOMMAHIl
3 ynpaBniHHA HEPYXOMICTHO, ByaiBENbHO-MOHTaXHI opraHisaLlil.

- BeEeHHS neperosopiB i3 kKNieHTamu, NobynoBa JOBrOCTPOKOBUX
B3aEMOBUTIgHUX BIAHOCUH, Oif10BI 3yCTpiYi 3 MOTEHUIMHUMN
KnieHTamu (3 OKyCOM Ha BipTyaribHi 3yCTpidi)



> [Toxkparmytite cBoi mancu 3 ATS (aBTomaTHu4HI crcTeMu 0OpPOOKH pe3loMe) LHH
3a JIOIIOMOT'0I0 CJIYIIIHOTO (popMaTyBaHHSI

3aBaHTaKynuTe

BukopucroByurTe

» Kpyrii mapkepu
(bysLnetm)

» JKupHuii TeKCT, SKIIO
He0oOX1THO

« [TPOIINCHI Tam, ge
He0oOX1THO

» MicA1b 1 piK B
JIOCBi/Ii poOOTH, HE
CKOPOYYHUTE Ha3BU
MICAIIIB

» Cmipgyire
iHCTpyKITisAM Ha job
canTax 1 canuTax
pOOOTO/IaBIIIB

* BukopucroByiiTe
.doc abo .docx

* BukopucroByuiTe
.pdf, Ko
3aIIpOIIOHOBaHA
Taka MOXKJINBICTD

Lee Hecht Harrison



} 3Ppas3okK LHH

pe3Me -
CTOPIHKA 1

NAME
City | Phone | email address | LinkedIin URL

BRANDING HEADLINE (e.g. FINANCIAL ANALYST)

Insert a brief summary (4-6 lines) of the “professional you,” framed in a way that relates to where you
are going. Answer the questions: What have you been doing? What is your occupation, environment,
industry, length or breadth of experience, etc.? Include a maximum of three things. What are your
strengths? Include only the skills you would like to use again. What are your work style and personal
traits? What other attributes do you have? Include a skills inventory below.

SKILLS

Key Skill | Key Skill | Key Skill | Key Skill | Key Skill | Key Skill



} 3pa3oK pe3ioMe - CTOPiHKa 2 LHH
- EXPERIENCE

COMPANY, City Month Year — Month Year
Company description (optional)

Job Title, Month Year — Month Year
Provide a 1-2 sentence “job overview,” letting your target audience know what you were accountable

for in this position.

Accomplishment
Accomplishment
Accomplishment
Accomplishment

Previous Job Title, Month Year — Month Year
Provide a 1-2 sentence “job overview,” letting your target audience know what you were accountable
for in this position.

e Accomplishment
e Accomplishment
e Accomplishment

COMPANY, City Month Year — Month Year
Company description (optional)

Job Title, Month Year — Month Year
Provide a 1-2 sentence “job overview,” letting your target audience know what you were accountable

for in this position.



} 3pa30K pe3loMe - CTOPIHKA 3 LHH
EDUCATION | TRAINING

Degree, Field of Study
Institution, City

Previous Degree, Field of Study
Institution, City
PROFESSIONAL DEVELOPMENT | CERTIFICATIONS

Add any recent and relevant courses or certifications

COMMUNITY INVOLVEMENT

Add volunteer work if relevant, or if it showcases your professional skills.

ADDITIONAL INFORMATION

Professional Affiliations
Presentations

Patents, Technical Disclosures
Driving license

Languages etc.



} KonTakTHa 1HpOopMaIis LHH

IM’A ITPISBUIIE
MPO®ECINHA POJIb
Micto, Kpaina
MobinpHU# TEedoH
IIpodeciitna/nepconanbHa E-mail agpeca
ITepconidikoBanuiit URL LinkedIn



> IIpuknagu npodeciiiHoro omnucy « KopoTko mpo cebe»

>

SALES LEADER

5en|'0r| level sales leader with experience in healthcare sales, management, marketing, training and
strategic planning. Proven track record of significant contributions to profit levels and productivity by
developing and motivating a successful sales force. Dynamic leader and motivator using an effective
combination of analytical and interpersonal skills. Talent for building multi-functional teams while
facilitating change management. Highly skilled presenter with ability to influence others and win
support on critical issues.

Business Development Strategic Leadership Customer Relationships
Staff Development Communication Prioritization

Budget Management Sales Strategies Training

Analytical Skills Process Improvement Account Management

FINANCIAL ANALYST

Innovative financial analyst with a proven record of success in Telecommunications,
Auto Finance and Environmental Laboratory industries. Strong foundation in funding,
underwriting, fraud detection, planning and coordination. A highly organized
professional who works well under strict timelines with outstanding attention to detail
and excellent written/verbal communication skills. Key competencies:

o Fraud Investigation ¢ Regulatory Compliance
* Loan Documentation o Underwriting

LHH

Lee Hecht Harrison



} Pozmin «IIpodeciiiHui JOCBI» LHH

PROFESSIONAL EXPERIENCE

COMPANY, City, State 1/2010-4/2019

Company Description (optional)

Director of Business Development (6/2016-4/2019)

Led sales and marketing staff of 8 sales managers and 60 sales representatives with a budget of $3M.

¢ Grew HMO membership in competitive market by over 200,000 members or 650% in XX years,
consistently achieving over 150% of quota.

¢ Led the CITY market to become the #1 ranked district in company's 15 state West Central Region, 2
years in a row.

* Developed tracking mechanisms, sales tools and sales training programs that fine-tuned sales
strategies, which led to exceeding sales goals by 10%.

Field Sales Training Manager (1/2010-5/2016)

Launched direct sales force, which included hiring and developing talent, structuring territories and

setting quotas.

¢ Implemented alternate distribution strategy resulting in increased broker sales by 46%.

Maintained sales results while orchestrating 3 company integrations, requiring territory

realignment, assessment of staffing needs, merging sales forces, and converting business platforms.

Increased market share by 15% by establishing new marketing strategy.

Implemented new delivery strategy that increased sales by 52%. ILoe Hocht Harrisen
In recognition of extensive sales expertise, selected by senior management as lead instructor for

National Sales Conference training seminars.



} Metox SOAR 14 onucy Bammnx JocATHEHD

Situation
Cutyaiis

fAxoro Oyna
CUTYyAIlisA?

Obstacle
ITepemkozna

Axi ITlo Bu
IIEPEIIKOIU 3pobmm? fAKi
IIOJ0JIAIN? HaBUYKU

BUKOPUCTAJIN?

Result
PesysibTat

Axoro Oyna
IIIHHICTD I
KOMIIaH11?

LHH



} Onuc 10CATHEHD LHH

AKTHBHE JIIECJIOBO + KJIIOUOBA HAaBHYKAa, BUKOPHUCTAaHA JIJIsl JIOCATHEHHS + Pe3yJbTaT =
Onuc nocarueHHA

BTULIUB y *KUTTS HOBI METO/I MAapPKETUHTY 1 IpoakiB B ABB mipo3aiii ...

... 3@ PAXyHOK 3aPOBa/I>KeHHs IHCTPYMEHTIB OHJIAUH MTPOJaKiB, peecTparlrii
Ta BIIC/TIIIKOBYBAaHHSA TEIIUX JIi/IB ...

... UM 30LIBIINB 0OCAT MPOIazKiB HA 21% 1 I0JII0 PUHKY 3 3,5% 10 4,1%

PesysibTar




LHH

} Po3ain «/logaTkoBUM peieBaHTHUU JOCBIJI»

NOAATKOBUIN PENEBAHTHUW AOCBIA,

HAMKPALLIA KOMIMAHIA, Kunis, YkpaiHa
e PerioHanbHUN MeHeaXep 3 NpoaariB
* Tpena-mapketonor

FTAPHE MICLLE POBOTW TOB, XapkiB, YkpaiHa
* [lomiYyHUK mapKeTonora

Lee Hecht Harrison



} MO3KJIMBI IOAATKOBI PO3JILIH LHH

TPEHIHITU TA JOOATKOBA OCBITA
(mym OopeyHum € KopomKul nepesnik 3Havyywux 0.8 Bawoi npogpecii
mpeHiHeie i cepmudgbikayiti)

YNEHCTBA
(MpogpeciliHi cninku ma opaaHizayii, Bo1o0HMepcbKuli i 0o0amkKosul
nidepcbKuli 00csio)
BIMCbKOBA C/NY}XBA
NATEHTU

NYBAIKALUIT

Lee Hecht Harrison



. LHH

} PekomMmeHmaIll — OKpeMUH JOKYMEHT

IM’A, ITPI3BBUIIIE
ITPO®ECITHA POJIb
Micro, Kpaina
MobinbpHUM TenedoH
[Tpodeciiina/mepconanbua E-mail aspeca
ITepconidikopanuit URL LinkedIn

CMUCOK PEKOMEHAALLIA

Im’a Mpi3suwe — Miih KepiBHMK B ABB y 2015 — 2019, nocaaa
TenedpoH
E-mail agpeca

Im’a Mpi3BuLle — mi Konera B opraHisauii 6BrAy 2014 — 2015, nocaaa
TenedoH
E-mail appeca

Im’a Mpi3suLie — 6e3nocepegHin nignernnin y komnanii 8 2008 — 2014, nocaaa
TenepoH
E-mail agpeca



Pob6ora 3 Bamumu pekoMeHAaIsIMU

3acTrocoByuTe OaraTopiBHEeBUH IT1XIiT

Criuraure 103BOJLy Hapinurtite im Baiie 30pIEHTYUTE IX ¥
PO3KpHUBATH 1X iMeHa 1 pes3ioMe i Bamuix Kjro4oBUX
KOHTAKTHI JIaH1 MapKETUHTOBUU ILJIaH HABUYKaX Ta POKycax

[TompociTh CropuitmaiiTe Barmx

noBizlomuty Bawm, PEKOMEH/TyBayviB, SIK
KOJIN IM yacTuHy Baroi mepexi

3aresiepOHYIOTh KOHTaKTIB

LHH



LHH

Lee Hecht Harrison




} HacTtynH1l kpoku LHH

&> Po3po6iTh A7po Bamoro SkicHOro, BIILHOTO Bifl IOMHJIOK Pe3I0Me

&> Bigdopmaryiire Baie pesiome, o6 36rbimmT Bami mrascu B ATS (aBTOMaTHYH] crcTeMu
0OpOOKH pe3iome)

%> CTBOpITH CIIMCOK PeKOMeH/Iallill i miATpuMyliTe KOHTAKT 31 CBOIMM peKOMeH [yBauaMu
> 3amuTaiiTe 3BOPOTHHI 3B’130K Ha Baie pesiome y Bamoro kap’eproro koucyabranta LHH

%> BaluIaHyiTe OHOBJIEHHS CBOTO pe3oMe KOXKHi 3-6 MicAIiB




} Ilogsaka

LHH

TAKyEMO

Bam

Jlsakyro Bam 3a akTUBHY y4acTs!

*bakato Bam ycnixy y Bamux morrykax!




IIpo Hac

Lee Hecht Harrison gonomarae komnaHisiM CnpoCTUTU CKNagHOLL
NOB’sA3aHi i3 TpaHcgopmauieto nigepcraa i poboyoi cunu, Taknum
YMHOM MPUCKOPHOKOYM pe3ynbTaT NPU 04HOYACHOMY 3MEHLLUEHHIO
puaunky. Mu ue pobrmo gonomararoum cniBpobiTHUKaAM gonaTtn 3MiHu,
cTaTu Kpawwmmum nigepamu, 6yaysatu Kpalli kap’epw, i 3abesnedyBatu
nNaBHUIN nepexig 4o HoBOi poboTu.

Ak ceiToBUI Nigep cepea iHTerpoBaHMX Komnawin y ranysi Talent &
Development and Transition, M1 BonogieMo nokanbHOK
eKkcnepTn3oto, rmobanbHo iHPPaCTPYKTYPOLO Ta NEPEAOBOI0 B ranysi
TEXHONOrIE, WO HeobXiaHI ANs CNPOLLEHHS CKIaAHOLLIB NOB’A3aHMX
i3 BTINEHHAM KPUTUYHUX iHiLiaTUB 3 TanaHTaMmm i pobo4oto cunoto,
3MEHLUYIoYM onepauinHnun Ta penyTtauinHum pusmnki. KomaHgu B
BinbL Hix 60 kpaiHax N0 BCbOMY CBITY YCMILLHO 3aCTOCOBYIOTb HaLli
nepesipeHi nporpamu i rmobanbHy ekcnepTuay A5s BNpoBaaXeHHS
ONMTUMI30BaHUX pillieHb ANS KNIEHTIB, CyMiLLaoym TanaHT i3
3a0BOSIEHHAM NOTPeDL X BizHecy.

11 March 2022
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